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Contact: Tom Gale 
Telephone: 020 7405 3474 (option 1)
Email: collegereps@rcseng.ac.uk
 or tgale@rcseng.ac.uk
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Dear Colleague


Re: College Assessor role

Thank you for your interest in the College Assessor role

Please find enclosed a job description, person specification and application form for College Assessors.  Completed forms must be returned to the College Representative team – collegereps@rcseng.ac.uk.

If you would like to contact me for an informal discussion about what will be involved in becoming a College Assessor, please do so via the College Representative team.

I look forward to receiving your application.

Yours sincerely


[image: ]


Mr Ram Moorthy FRCS
Council Member,
Lead for Advisory Appointment Committees















JOB DESCRIPTION
RCS ENGLAND COLLEGE ASSESSOR 


Introduction

The Professional & Clinical Standards department set standards for the practice of surgery and oversees the regulation of the general professional training of surgeons. It is responsible for the formulation and delivery of College policy relating to standards, education, training and examinations throughout England and Wales.

The College has a primary responsibility of the upholding of the highest standards of practice of surgery in all specialties. In order to fulfil this responsibility, the Council places great importance on the consultant surgeons nominated to sit on Advisory Appointment Committees (AACs). 

The Advisory Appointments Committee is a panel of at least five core members including a Lay Member, the Chief Executive, the Medical Director, a consultant from the relevant specialty, and the College Assessor. If the post is a teaching or research post, there should be a university representative on the panel. An AAC panel may not proceed if a core member is not present. 

The College Assessor is the only statutory external influence on the Advisory Appointment Committees. Along with the other members of the AAC, the College assessor must ensure that the best candidate for the job is appointed and that the process is fair and open within current legislation, and current employment practice.


Job Description

Main Function

The role and responsibilities of the College Assessor are:

· To act as a College representative on Advisory Appointment Committee (AAC) panels.

· To liaise with the medical staffing team with regards to obtaining shortlisting information, and participate in the shortlisting process.

· To ensure that the best candidate for the job is appointed and that the recruitment process is fair and open within current legislation and current employment practice.

· To ensure selection is based on a candidate’s qualifications and experience, and suitability as a trainer, where appropriate.
· It is the responsibility of the assessor to ensure that only individuals who are fully trained are shortlisted and appointed.  This includes adequate training in any sub-speciality that is mentioned in the job advertisement or the post specification.
· To give a short written account of how AAC process proceeded, and provide the details of the person(s) appointed.
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Person Specification

Essential

To be a College Assessor, you must:

· Must have been in active practice as an established substantive or honorary consultant for a minimum of 5 years

· Must be currently working within the NHS, or have worked in the NHS within the past 5 years

· Hold full GMC registration and licence to practise

· Must be working within the United Kingdom, and not based predominantly overseas

· [bookmark: _Hlk216257273]Must be an active fellow of the Royal College of Surgeons of England, with FRCS* granted via an examination or an ad eundem (without examination) route;

· All assessors must have undertaken Equality, Diversity and Inclusion (EDI) training within the past 3 years

Please Note: assessors may continue in this role upon reaching full retirement for a maximum of 5 years, whilst the above criteria continue to be met – including retaining the GMC registration with the licence to practise

*Please Note: active FDS may be permissible to be held in place of FRCS for assessors within Oral & Maxillofacial Surgery.


College Assessors will demonstrate:

· Excellent oral communication skills
· Familiarity with the principles in the document: The National Health Service (Appointment of Consultants) Good Practice Guidance (January 2005)
· An understanding of, and a commitment to, the principles of equal opportunities and diversity
· An understanding of when proper processes are being challenged

Time Commitment

The assessor would be expected to be willing to undertake a minimum of 1 AAC per year. 

Term of Office

The assessor’s initial term of office will be 5 years, after which it may be reviewed. 
Current assessors need not re-apply at this stage, and there is not a maximum term for the role.
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RCS ENGLAND COLLEGE ASSESSOR APPLICATION FORM

Please complete this form in type and return to: 
The College Representative team – collegereps@rcseng.ac.uk

	Personal Details



Surname: ____________________________  	Title: _______________	

First Names: ____________________	Date of Birth: ________________

Address for correspondence: ____________________	GMC Number: ________________

_____________________________________________ 

Daytime telephone number: ______________________	Mobile: ________________

Secretary’s telephone number: ________________

Email address: ______________________________

Are you a fellow of the Royal College of Surgeons of England?                              YES / NO

	Professional Details



Surgical Specialty: _____________________________________

Sub-specialty:         _____________________________________

Hospital trust/health board:        ___________________________________________________

Region:                 _______________________________ 

How many weeks’ notice are you required to give your trust/health board? _______________ 

The team can offer end-of-year letters of recognition to your respective Chief Medical Officer and trust/health board Chief Executive. If you wish for this to be provided, please provide the following details:

Name and email address of your CMO:  __________________________________________________

Name and email address of your employing trust/health board Chief Executive:

____________________________________________________________________________________

How far are you prepared to travel (e.g. 100 miles) ____________

Which days of the week would you usually be available to attend AAC panels?

[bookmark: Check1][bookmark: Check2][bookmark: Check3][bookmark: Check4][bookmark: Check5]Monday – AM |_|  Tuesday – AM |_|  Wednesday – AM |_|  Thursday – AM |_|  Friday – AM |_|
Monday – PM |_|  Tuesday – PM |_|  Wednesday – PM |_|  Thursday – PM |_|  Friday – PM |_|  

In what month and year did you last receive equality and diversity training?  _____________________






	Education



	Qualifications obtained (including degrees, diplomas, professional examinations)

	Exam/Qualification
	Grade
	Year
	Exam/Qualification
	Grade
	Year

	

























	
	


	
	
	



	Employment History (Starting with most recent employer)



	Hospital Name and Address
	Position Held
	Dates
	Specialty

	
	
	From
	To
	

	











































	











	
	
	





	Relevant Experience

	Please give a brief account of your reasons for applying for this position and how you meet the person specification (maximum 300 words)














































	References



Please provide the names of two referees:


Name: ______________________	Name: ______________________

Relationship: ________________	Relationship: ________________

Address: ____________________	Address: ____________________

____________________________                                             _____________________________


Telephone: __________________	Telephone: __________________

Email: ______________________	Email: ______________________






DECLARATION


DATA PROTECTION ACT

I understand that personal information about me will be held on the College database for personnel and administrative purposes, including analysis for management purposes and statutory returns.


EQUALITY AND DIVERSITY POLICY

The Royal College of Surgeons of England is committed to equal opportunities for all those involved with the College. 

I am not aware of any reason why my involvement in sitting on Advisory Appointments Committees would be inappropriate – for example, because of any sanctions against my status with the GMC. The College treats all sanctions equally and does not differentiate between clinical and non-clinical issues.

I certify that the information given above is to the best of my knowledge correct.





Signed: ______________________________


Date: ________________________________
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EQUAL OPPORTUNITIES MONITORING FORM

The Royal College of Surgeons of England is an equal opportunities employer committed to ensuring that no employee or volunteer receives less favourable treatment than others on grounds of gender, age, disability, marriage or civil partnership status, race, religion or belief, sexual orientation or gender reassignment.

In line with UK legislation and good practice guidelines, we are asking everyone to complete this section. You are not obliged to provide any of the information in this section, but if you do so, it will enable us to monitor our business processes and ensure that we provide equality of opportunity to all.

To make improvements, tackle the issues and transform surgery for the future, we need a broad and diverse range of voices. You are not obliged to provide the information in this form, however it is important to us to ensure we are creating a College that is inclusive and welcoming to all. We would ask you to please complete the form if you feel comfortable, providing the information requested. 




















































EQUAL OPPORTUNITIES MONITORING


1. Gender
	Male
	Female
	Intersex
	Non-binary
	Prefer not to say

2. Nationality……………………….
	Prefer not to say
   
3. Ethnic origin (please tick one box only). These categories are based on the Census 2011 categories and recommended by the Commission for Racial Equality. 
a) White
	British
	Gypsy or Irish Traveller
	Scottish
	Welsh
	Any other White background

b) Black or Black British
	African 
	Caribbean
	Any other Black background

c) Mixed
	White and Black Caribbean
	White and Black African
	Other mixed background
Please specify:
[image: ]

d) Asian or Asian British
	Indian
	Pakistani
	Chinese
	Other Asian background

e) Other ethnic group
	Arab
	Please specify:
[image: ]
	Prefer not to say




4.  Marital Status
	Single
	Married
	Civil Partnership
	Partner
	Divorced
	Other
	Prefer not to say


5.  Religion
	None
	Jewish
	Christian
	Hindu
	Sikh
	Muslim
	Buddhist
	Other

Please specify:
[image: ]

	Prefer not to say
6. Sexual orientation? 
	Bisexual
	Heterosexual
	Lesbian or Gay
	Prefer not to say

If you prefer to use your own term, please specify here:



7. Do you consider yourself to have a disability or health condition? 
	Yes
	No
	Prefer not to say






This information will be recorded electronically with your other data in accordance with the Data Protection Act 2018, but used only for monitoring our business practises.
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